St. Michael’s PEC Meeting
MINUTES- Tuesday September 28th, 2021
Members: Monsignor Rossi; Principal, Mrs. Kennedy; Mr. DaSilva, Vice Principal; Chairperson, Anita Manalo; ViceChairperson & Secretary, Jenny Finnegan; Treasurer, Magdalena Florescu; Parents’ Association, Sarah Golding;
Participation Coordinator, Steven Han; Maintenance Coordinator, Martin Blasiak; Rommel Garcia, Fundraising Committee
Liaison; Maricel Megyessi (incoming member). Regrets: None

1. Opening Prayer offered by Mr. DaSilva at 7:08 PM
2. Review and Adoption of previous minutes: Mrs. Golding and Mr. Han
3. Adoption of Agenda: Mrs. Megyessi and Mrs. Finnegan
4. Business Arising from the Previous Minutes
4.1 PEC Elections
Discussion: The Parish Education Committee election was to be held on Sunday, September 26th. This year
there were four elected positions available, plus one appointed position. There were only four nominations
received, so there was no need for an election. By acclamation Anita Manalo, Steven Han, Jenny Finnegan
and Maricel Megyessi, and appointed member Maddalena Florescu will serve terms from Sept. 2021 through
Sept. 2023.
The PEC Roles for 2021-2022 as agreed upon by all members:
 Anita Manalo –Nominated for Chairperson by Mrs. Finnegan. All members in agreement. None opposed.
●
●
●
●

Jenny Finnegan –Nominated for Secretary & Vice Chairperson by Mrs. Manalo. All members in agreement. None opposed.
Steven Han –Nominated by Mrs. Finnegan for Parent Participation Coordinator. All members in agreement. None opposed.
Maricel Megyessi – Nominated by Mrs. Finnegan for Fundraising Liaison. All members in agreement. None opposed.
Maddalena Florescu –Appointed by the Parish. All members in agreement for Mrs. Florescu to continue as Treasurer. None
opposed

Action Required:
1) Mrs. Finnegan will notify the CISVA office of the updated PEC contacts.
4.2 – After School Club Planning Committee
Discussion: The PEC discussed the ongoing need for an afterschool program to ensure that the school
retains current students and attracts new families. Space to host such a program remains the primary
concern. Mrs. Kennedy noted that an afterschool club will require the presence of a teacher, and that teacher
will need to be paid for the additional time.
Action required:
1) The Planning Committee will recirculate the survey to gather numbers and parent availability to support.
2) Mrs. Manalo to share data gathered during the previous survey with Mrs. Kennedy.
3) Ongoing discussion with the parish regarding use of the space currently leased by the Catholic Health
Association.
4.3 – School office Computer:
Discussion: The new computer has been purchased. No further action required.
4.4 – 2021/2022 Fundraising Schedule
Discussion: The PEC discussed the Fundraising Schedule for the upcoming year and planned the following:






Chocolate Sales currently in progress.
Chicken and Coffee fundraisers will take place prior to Christmas (November)
Walkathon was already completed in this calendar year, and will not be scheduled until fall 2022.
Planning for an Easter Purdy’s Chocolate sale (from the catalog) in March 2022.
Planning for an in-person Auction in the spring of 2022 to proceed with the understanding that we will be limited
by provincial restrictions at the time of the event.
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Action Required:
1) Mrs. Megyessi will schedule a meeting of the Fundraising Committee to discuss plans for the year.
2) Mrs. Finnegan will reach out to Mrs. Roche and Mrs. Piccolo re: Chicken and Coffee Sales in November.

5. Correspondence
1) Moved to In Camera
6. Principal’s Report: please see the attached Principal’s report.
Discussion: Please see Mrs. Kennedy’s Principal’s report for information on upcoming events and school
information. The PEC discussed the report and there were no concerns.
Additional information was requested on the use of the funds from the 2021 Chocolate sales. This year’s
Chocolate Fundraiser will be going towards school playground repairs to ensure that it continues to be
safe, and available to students through the year. The playground will be inspected by the company that
did the installation to ensure all of the swings and ladders are in good repair.
Action Required: None required.
7. Pastor’s Report
Discussion: Monsignor reported the following:
First Communion:
 A combined celebration for all those who received the sacrament over the summer will be
determined in the future.
 The parent meeting and enrollment mass for the 2022 Communicants will be held in person.
Action Required:
1) None
8. Treasurer’s Report:
Discussion: Mrs. Florescu reported that the records are not currently being updated for July & August. The
bank account is not reconciled, therefore there is not enough information to prepare a reliable reliable
estimated Income Statement for the first quarter. No issues were noted in terms of collection of tuition fees.
Prior Year Financial Statement - Audit: The audit is still in progress and due to changes in the system/process
and the way the auditors require the documentation to be submitted, there have been some delays in the delivery
of the final reports.
Current Year Budget: Small changes expected compared with the approved preliminary budget. We have lost a
student with special education funding, which will result in an approximate $20,000 decrease in Revenue with
implicit redirection of EA resources towards other students.
The Final budget will be presented for approval at the next meeting. CISVA’s deadline for submission is October
31st, 2021.

Action Required: None
9. Participation Coordinator’s Report:
Discussion: Please see the attached report for a detailed presentation by Mr. Han.
Pre-Authorized Debit forms: Mrs. DeJulius has ensured that all the 2021-2022 documentation for families
is completed.
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New Parent Participation Information Night Scheduled for: Wednesday October 6th, 2021 (see item 13.4
under New Business for details).
New Participation Yearly Schedule (see attached). Mr. Han and Mrs. Manalo have created a yearly
schedule of parent participation roles to help parents determine what roles that can sign up for to ensure
that they complete their yearly participation requirement.
New Parent Participation Tracking System will be up and running soon. The program will provide
notifications to the category managers instead of needing manual improvement.
 Category Managers will have a one-time training session on the program’s use.
 All families will receive instructions on how to login to the new system, and a link to a “how to video”
so they can enter their hours.
Action Required:
1) Mr. Han will provide Mrs. Kennedy with the link to the “how to video” for the new parent participation
hours tracking system, so that the set-up information can be shared with parents.
10. Maintenance Report:
Discussion: Mr. Blasiak provided the following update:
Drainage issue in the boiler room: This issue appears longstanding. A quote to redo the drain has been
approved. Mr. Blasiak may request the assistance of a couple of parents to complete the work.
Line painting: Was due to take place on Monday Sept. 27th, 2021 (ProD day). Unfortunately they had to
reschedule due to weather. Line painting will be rescheduled for the spring to ensure proper adherence

New Camera quote in circulation. The installation of two additional cameras was recommended. One in
the front entrance of the school and one for a better view of the playground area. . The Parish has kindly
offered to support the school with the additional funding needed for this purchase.
School Field: Discussed options for filling the holes on the field for safety of the students while playing at
recess and during sports practices. This item will be considered by maintenance in the future.
Action Required:
1) Mr. Blasiak will reschedule the parking line painting for the spring of 2022.
2) Mr. Blasiak will order the additional camera for the front entrance.
11. Parent Association Report
Discussion: Mrs. Golding reported the following:
Hot Lunch
-October order deadline is Thursday Sept 30.
-Hot lunch COVID protocols have been made and sent to the school.
-Food safe certification will be renewed this school year.
- Lunch will be done month by month in the event that restrictions change. This also allows for the trial of new
vendors, and the addition of homemade lunch options from the PA if restriction allows.
Feast Day
- Welches fruit snacks will be provided for the students Wednesday Sept 29.
Skating Party
-Mrs. Golding has been in communication with Moody Park Arena. The usual Tuesday date and times, and not
available. Requested the Monday prior and awaiting confirmation.
Craft Night
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-Advent wreath kits will be sold again this year. Project can be done at home as a family. There is the ability to
change to an on-site event depending on restrictions.
-Tickets will be sold through online software.
Christmas Tree cone fun activity
The PA would like to provide the school with the activity that was done last year in lieu of the skating party. This is
in addition to the skating party or as a backup if the skating party doesn’t end up as a go. Can be done the same
day as the skating party or any day the week before Christmas break. Of course only if the school is interested.
PA meeting was held September 16.
Possibility of further fundraisers if the kitchen can be opened up.

Action Required: None at this time.
12. Fundraising Committee Report
Discussion: Fundraising was discussed as part of item 4.4 above in New Business – 2021/2022 Fundraising
Schedule.
Action Required:
1) * See item 4.4 for action required.
13. New Business
13.1- PEC 2021/22 – Member Roles This item was discussed as part of item 4.1 - PEC Elections (see above).
13.2 – Traffic Safety Committee
Discussion: Mrs. Finnegan provided the following update
Last meeting: Sept. 23rd, 2021 with Constable Frank Tarape from the Burnaby RCMP
City of Burnaby and City of New Westminster signage: Emails have been sent to community partners
requesting increased signage coming down Holmes St. (Burnaby) and down 10th Ave (New Westminster).
Community partners remains: Kanny Chow (City of New Westminster Engineering) and Ernie Jensen (City of
Burnaby Engineering).
On-Campus Signage: Additional signage and barriers will be required to reduce parent speeding on
campus. Quotes and samples are being reviewed for future consideration by the PEC.
Traffic and Parking Safety agreement will be created for every family to sign. The document was created
to ensure that all families have reviewed the on-campus traffic policies. The agreement will require families to
review the document with and provide the license plate numbers of anyone picking up, or dropping off on
school campus; this will include family members and child care providers. Constable Tarape ensured the
committee that the collection of license plate numbers is not considered a violation of personal rights
because the license plate is public information. If a vehicle is noted as speeding (above 5 km on school
grounds) or in violation of the school traffic safety policies their license plate number will be recorded by the
yard supervisor and the school will be advised. A call will be made home as a warning. A family with 3
warnings will be asked not to drive onto the campus for pick up or drop off. If a license plate is reported to the
office and cannot be found in the database, then the RCMP can be contacted to obtain the owner’s name.
Constable Tarape confirmed that this information can be released to the school if a child is at risk on private
property due to unsafe driving.
Action Required:
1) Once finalized, Mrs. Finnegan will present the PEC with the Traffic Safety agreement, and the signage
quotes for approval.
13.3 – Parent Participation Requirements 2021/22
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Discussion: The PEC discussed the need for increased parent participation hours, and consideration was
given to increasing hours for the current school year; however, it is not logistically possible given that the
preauthorized payments have been completed. The PEC agree that a return to full parent participation
hours (60 hr. / family/ year) will be required for the 2022-2023 school year.
Supervision remains an area on ongoing concerns and need for support. Parents are reportedly not
showing up for shifts and that there is a lack of accountability. Discussed fining those with missed shifts,
but it was felt this would deter families from choosing this participation area.
The PEC decided to try posting the weeks Supervision Schedule in the newsletter each week, and
encourage families who need hours to sign up for a shift that is unfilled. With a weekly posting of the
schedule that families may be more accountable, and possibly inclined to pick up a shift if needed.
Action Required:
1) Mrs. Finnegan to contact Mrs. Carion and request that the weekly yard supervision schedule be
posted in the weekly school newsletter.
13.4 – Parent Participation Virtual Meeting
Discussion: Mr. Han has scheduled a virtual Parent participation meeting for all new parents to be held on
Wednesday Oct. 6th, 2021 at 7pm. All category managers are to attend.
Action Required:
1) Mr. Han will send the meeting invite and notice to Mrs. Kennedy for inclusion in the school newsletter.
13.5- New Parent Participation Category
Discussion: Parent has come forth with proposition to run a school Instagram account. The proposal was
presented to the PEC with the intention of using the account to provide event reminders and celebrate
activities at the school. The PEC was in agreement to proceed with this new role, and requested that at
this time the account be banners and event notices only to ensure that student privacy is maintained.
Action Required:
1) The PEC has approved a one year trial of a parent participation role that will run a school
Instagram account posting school event notices and banners only.
13.6- Sports Skill Camps
Discussion: Request from Mrs. Oleg for approval to have sports and skills camps in the school gym on
Saturdays. Families could pay to have their child take part in a skill development program. Concern with
hosting students from other schools during a pandemic, and the PEC wished to confirm that the program
would be St. Michael’s students only. The final decision will be decided by the parish pending further
discussion.
Action Required:
1) Mrs. Kennedy to confirm that the program would only be open to St. Michael’s students.
2) Monsignor to consider rental of the space and discuss further with Mrs. Oleg as required.

13.7- Education Committee Leadership Conference
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Discussion: Education Committee Leadership Conference October 23rd, 2021 (virtual); registration due
October 15th, 2021.
Action Required:
1) Mrs. Finnegan to register those interested.
14. In Camera
14.1 – Completed and request approved.
THANK YOU: The PEC would like to sincerely thank Mr. Garcia for his dedicated service as a PEC member for
the past 4 years. We greatly appreciate his time and dedication to serving our St. Michael’s community.
15. Confirmation of PEC meeting: October 26th, 2021 at 7PM in person.
16. Final Prayer: 9:26 PM
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